
   
 

Evacuation Procedure Checklist for Visually Impaired people 

Before the evacuation: 

 Make sure everyone is aware that a fire drill is going to take place. You should notify them of 

the time the drill is scheduled for, what they will be expected to and that their participation 

is a legal requirement. 

 

 If your business is particularly large, or is based across multiple locations, you should 

nominate a senior member of staff from each location to act as a fire safety warden or drill 

observer. It is their job to then assess the efficacy of the evacuation, noting any issues that 

need to be remedied. 

 

 If you know there are likely to be visitors within your premises at the time of a drill, you 

should also warn them of its occurrence. If this isn’t possible, try to arrange a fire drill during 

times when there are as few visitors present as possible. 

During the evacuation: 

 

 The ‘responsible person’, as well as any nominated fire safety wardens or drill observers, 

should closely assess the actions of everyone participating in the evacuation. They should 

pay close attention to any actions or behaviours that would be unsafe or inappropriate in a 

real emergency, such as stopping to collect personal belongings or re-entering the building 

before being told it is safe to do so. 

 

 If there are people within your commercial premises who have a disability, you must make 

sure they are able to safely and easily evacuate. Any problems they face – such as not being 

able to hear the alarm or not being able to get down the stairs – must be noted and 

subsequently remedied. 

 

 Every escape route should be closely monitored during an evacuation in order to make sure 

it is safe and fit for purpose. This includes making sure nothing is obstructing the pathway 

and that evacuation equipment, such as emergency exits and lighting, are in full working 

order. 

 

 A roll call must be taken once everyone within the premises has evacuated. Anyone who is 

not there should be noted. 

 

 



   
 

After the evacuation: 

 

 Once the fire drill has been completed, all the results and findings should be recorded. Any 

issues that arose throughout the drill should be included in this documentation and the 

results must be kept as part of your evacuation and fire safety plans. 

 

 If the drill reveals there are issues – such as ineffective escape routes, faulty equipment or 

personal mobility issues – these must be remedied and resolved immediately. 

 

 


